
SCANNER PRO 
 
CREATING A SCAN 
To create a scan, open Scanner Pro and press the orange Plus button.   
 
In the top menu you can select: flash on/off, color mode type, manual or auto 
scanning mode.     
 
Color modes:      

• Color Document - adds brightness and contrast to the initial colored scan  
• Black & White Document - highlights text and contrasts areas. This mode 

works well for text documents. 
• Color Photo - all colors of the initial scan are preserved 
• Grayscale Photo - leaves the initial brightness/contrast of the image, but 

sets the color to shades of gray 
   
Once you set the scanning mode, it will remain as default unless you change it 
manually.  
 
To save: After snapping all pages of a document, tap the blue indicator at the 
bottom right corner with a number of created pages, name the scan and save it.  
 
To merge scans: Select two or more scans  tap Merge.  
Note: the scan with the biggest amount of pages will be the first one in merged 
file. To re-order pages, simply drag&drop them in desired order.  
 
To discard: Press x to exit and discard all taken pages.  
 

EDITING A SCAN 
Tap the scan to open the Edit mode.  
Choose Retake to make a new scan. 
Select the scan you want to change and once it is visible, tap it and locate Edit to 
make changes to the scan.    



 
To change the borders of the editing area, tap change border button and drag the 
borders of a blue screen to highlight the preferable area.  
 
When editing, it's possible to choose the processing 
type: Color Photo, Color Document, Black & White 
Document and Grayscale.   
 
To change the brightness and contrast level: Tap the 
Sun button. 
 
 
 
To change the size of the scan: Choose the top 
button with the size or go to the app Settings to set 
up the Default Page Size for all your scans.  
 
To rotate the scan: Press Rotate.           
 
To rename the scan: Tap the scan name under it and 
add a new one.  
 
Select More to Share and Delete the scan.       
 
When finished editing, tap Done.   
 
 
 
 



TEXT RECOGNITION (OCR) 
Text Recognition allows you to extract 
words from scans and make the PDFs 
searchable.   
 
To use text recognition for scanned 
documents, do the following:  

1. Open a document and tap three dots in 
the upper right corner 

2. Choose Recognize Text (OCR). 
3. Wait until the processing is over and 

choose “Show as Text.” 
 
Automatic Text Recognition (OCR) is disabled by default in Scanner Pro. To enable 
this functionality, please follow a few simple steps:    

1. Go to Settings 
2. Scroll to Text Recognition (OCR) 
3. Enable Automatic Text Recognition and choose languages 

Note: the more languages you have enabled, the longer it will take to process a 
scanned document.  
The next time you scan a document, Text Recognition will start automatically.     
In case you notice the feature acting incorrectly, reboot device and download or 
re-enable language settings to OCR (Scanner Pro Settings  choose Text 
Recognition (OCR)  tap the language to install).       
 

 

WORKFLOWS 
Workflows is an automation tool that allows you to create a list of actions that 
will be automatically applied to scanned documents. 
 
To create a new workflow:   

1. Go to Scanner Pro Settings 
2. Scroll to Workflows 
3. Tap Add Workflow 
4. Select actions for your workflow   

 



As an example, the workflow that saves an image to 
specific Dropbox folder and sends it to an email address 
can be created this way:   

1. Choose Upload to Dropbox action 
2. Choose Dropbox folder to which a document needs to be 

uploaded as well as file format 
3. Click Add Action 
4. Choose Send by Email 
5. Enter email address of the recipient 
6. Enter the name of the workflow and click Save   

 
To use a workflow, click the Share option after scanning 
your document and choose your workflow. 
 
Workflows are not limited to two actions, you can add as 
many actions as you want. 
 
Limitations for using the tool: 

• Save to Folder and Delete cannot be in the same Workflow 
• No possibility to move Delete (It will be the final step of your workflow) 
• Some of the actions can be applied only once (Photos, Save to Folder, Delete) 

 

 

AUTO UPLOAD 
Automatic Upload is available for Dropbox, 
Google Drive, Box, OneNote, OneDrive, 
Evernote or any WebDAV server.   
 
Scanner Pro will upload a copy of all files 
you create in the storage of your choice.  
 
Note: It only works for new and updated scans, the ones you had in the app before 
setting auto-upload have to be uploaded manually.  
 
To set Auto Upload for one of the services, open the app settings and tap Add 
Cloud Service. Log in to your account.  



 
Go to Auto Upload section and select one of the storages from the list, log into it 
if necessary and choose the target folder for upload and the scan format.    

  
Toggle on Auto Upload using Wi-Fi only to restrict uploads to wifi.     
 
If you see error upon uploading a scan to Dropbox/Google 
Drive/OneDrive/OneNote/Evernote/WebDAV server, consider re-adding cloud 
storage account in Scanner Pro settings  Cloud Services and then try uploading 
the scans again.   
 

EMAILING SCANS 
To email Scanner Pro scans/folders, first of all, make sure at least one mail 
account in added in your phone’s settings.  
 
Press Select on the app main screen, choose the scan, press Share, pick the scan 
format, choose Email. Fill out all the fields and tap Send.     
 



 

To email the scan via third party mail client, 
tap Share and choose Open In. Select the mail 
client you want to use for emailing, fill in the 
fields and Send.    

 

 

SHARING SCANS 
Use Open In to copy your scans in the other 
apps installed on your device.   
 
iCloud Export option uploads scans to 
iCloudDrive directory.  
 
Use Photos option to save the scanned and 
processed page to Camera Roll.   
 
 
 
 
 
 
MOVING SCANS 
Scans may be moved with drag & drop.  
 
To manually move a scan, select the scan in main document screen, tap Move, 
select the location, then again tap Move.    
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